Avon Town Council

Ordinance 202 6-03
Amending Employee Handbook to Modify FMLA Policy
Whereas, the Town Council periodically reviews the Employee Handbook in
order to promote legal compliance, ease of administration, and to otherwise improve the

policies contained therein; and

Whereas, the Town Council wishes to amend the Town Employee Handbook in
order clarify the correct administration of the Town’s Family Medical Leave Act Policy,
as well as to eliminate moot sections relating to Emergency Family Medical Leave Act;

and

Whereas, the Town Council finds that Section 6.04.6, should be amended as

shown below; and

Whereas, the Town Council finds that Section 6.09.9 should be revoked as

shown below; and

Whereas, the Town Council finds that the amendments to the Employee

Handbook should be effective upon adoption.

It is therefore ordained that Section 6.04.6 of the Employee Handbook is hereby

amended to read as follows:

“6.04.6 Compensation for FMLA Leave - The Town provides two types of FMLA
leave. First, the Town will provide one-hundred sixty (160) hours of paid FMLA
leave to eligible employees during each twelve-month period. Second, the Town
will provide three hundred and twenty (320) hours of unpaid FMLA leave to eligible
employees during each twelve-month period. Paid FMLA leave will be granted
only in eight (8) hour minimum periods. Unpaid leave may be taken in periods of
less than eight (8) hour periods but not less than two (2) hour periods. Employees



will be required to first use any accrued paid-time-off (PTO), holiday, vacation and

SICk days before taklng FI\/ILA unpatd—faml—y Ieave An%hglbl%employe%hau-take

Lea#%needs-te—b%pﬁewded The Town does not prowde pald FMLA Ieave for
part-time, seasonal employees or other non-full-time employees. Part-time
employees, seasonal employees and other non-full-time employees may be
eligible for unpaid FMLA leave as provided for in this Section and by federal law.”

It is further ordained that Section 6.09.9 of the Employee Handbook is hereby

revoked as follows:







It is further ordained that this ordinance shall be effective upon adoption.

It is further ordained that any provisions of the Town Code of Ordinances and
Employee Handbook which are not specifically amended by this ordinance shall remain

in full force and effect.

Adopted this day of , 2026.
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